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EUI – Florence

Memo on Application Procedure for Research Student Admission in 2011-2012
1. All information regarding applications for academic year 2011-2012 is available on the Institute’s web page: http://www.eui.eu/ServicesAndAdmin/AcademicService/DoctoralProgramme/Index.aspx.
The Institute’s online application form is active until 31 January. 
Candidates applying to EUI are asked to:

· fill in their personal details on the application form

· enclose their CV

· enclose a research proposal (not requested by the Department of Economics)
· enclose a declaration regarding degrees (and grades) awarded (Department of Econmoics requires additional information for this)
· have two (three for the Department of Economics) academic referees submit references - the referee may use a specific online form or may send an e-mail to the EUI references mail account.


2. Hard copy applications are no longer accepted. They may be used as a last resort, only where the applicant has no possibility of submitting the application electronically. Applicants in such a position may contact the Academic Service for assistance (tel. +39 055 4685373 or e-mail applyres@eui.eu)
3. Application procedure for admission in 2011 closes on 31 January 2011
4. From 5 February, both the EUI departments and the national authorities will be able to track, and see, online, all the applications that have been received.
Each authority will be given a password to access the data, which will be displayed in the form of a table, showing each candidate, his/her details and application documents.


5. From early to mid-February, the Institute will transfer all applicants’ data to individual CD-ROMs, divided according to nationality.
These CDs will be forwarded by mail/courier to each of the national authorities towards mid-February. They will contain candidates’ data:

· in a spreadsheet format (EXCEL) so that the data may be transferred to the authority’s database system.

· in ‘pdf’ format including each candidates’ all documents in a single file so that it may be easily printed out  (these will be sorted according to department, and then alphabetical order).

6.
From 28 February to 4 March: pre-selection committee meetings at the EUI to short-list candidates for interview. National grant-awarding authorities are invited to send a representative to take part in the selection committee meeting, to advise on such aspects as eligibility, degree requirements and so on, and to guarantee that all pre-selected candidates are eligible for grant, in case they are selected for admission after the interviews.
7. 
From 4 to 8 April: interviews at the EUI. After the interviews, the Institute’s Admissions Committee makes the final selection of candidates on the proposals of the EUI Departments. The national authorities will receive the lists of candidates selected for admission, and of those being put on the reserve list, and will be informed of any withdrawals/replacements.
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